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Development Services 
439 W Utah Ave. Payson, UT 84651 

Phone: 801-465-5204 
www.paysonutah.gov 

ANNEXATION PROCESS 

Each step must be completed before moving on to the next step. 

Step One: 
1. Contact Development Services and discuss the proposed annexation with staff to ensure it meets the

requirements of state law and city ordinances.

Step Two: 
1. Before filing a petition for annexation, the person(s) intending to file a petition shall (UCA 10-2-806):

a. File with the Payson City Recorder a notice of intent to file a petition including an accurate map of
the proposed annexing area (plat map); and

b. Send a copy of the notice of intent and map to each affected entity and notify (email) the City
Recorder that the notice and map have been mailed. (Affected Entities list provide by the Payson
City Recorder)

c. File the following with the Utah County Clerk’s Office, Jolynn Clegg, 801-851-8113,
jolynnc@utahcounty.gov, 100 E Center Street #3200, Provo UT 84606.

i. Notice of intent and accurate map of the proposed annexing area.
ii. Utah County Application for Mailing of Notice of Proposed Annexation and pay application

fee.
2. Utah County will send Payson City a copy of its notice and a certification letter indicating the notice has

been mailed as required.

Step Three: 
1. Once the City Recorder has received the Utah County notice and certification letter, the person(s) may

file an annexation application and petition with the Payson City Recorder. On the date of filing, the
person(s) shall deliver or mail a copy to the Utah County Clerk (verification required). (UCA 10-2-
806(6))

2. Following initial review for completeness, the annexation application and petition will be considered for
further review (accept or deny) at a future regularly scheduled city council meeting at least 14 days after
the date the petition was filed.

3. If accepted for further review, the Development Services staff will complete a review of the
application/petition. Following staff review, the City Recorder will determine if the petition meets the
requirements of state code; and if so, certify and complete the notification process. This begins the 30-
day protest period (UCA 10-2-808).

4. If rejected, the application/petition may be modified to correct deficiencies and refiled. The refiled
petition shall be treated as a newly filed petition under UCA 10-2-806(1).

5. The Development Review Committee will review the application and petition to give a detailed analysis
of the proposal regarding the General Plan, utilities, land use, zoning, trails, transportation, access,
circulation, etc. Additional information/documentation may need to be provided.

6. If no valid protest is received and upon completion of item #5 above, the application/petition will be
scheduled for public meetings/hearing (Planning Commission and City Council). The City Council may
approve the petition (ordinance). (UCA 10-2-810)

7. Following approval of the petition (ordinance) and finalization of the plat, documentation will be sent to
the Lt. Governor’s Office for issuance of a certificate of annexation. (UCA 10-2-813)

8. Upon receipt of the certificate of annexation and finalization of an annexation agreement, the City
Recorder will provide the necessary documentation to the Utah County Recorder’s Office for recording
and send notice according to state law. (UCA 10-2-813(c))

���! ������"���������������
�����
����������	��������
���


http://www.paysonutah.gov/
mailto:jolynnc@utahcounty.gov


Page 2 of 7 Annexation Application (revised 5-2026) 

Notice of Intent 
To file a petition for annexation 

Into Payson City, Utah 

I/we, the undersigned, do hereby declare my/our intent to file a petition for annexation to Payson City, Utah. 

I/we certify I/we am/are the owner(s) of real property lying outside the corporate limits of Payson City, 
Utah, but contiguous thereto and designated as part of the Payson City Annexation Policy Plan. 

The property(ies) proposed to be annexed is (are) identified below and a map outlining said property(ies) is 
attached hereto. 

Name of Property Owner (Print clearly) Utah County Parcel Number 

Signed this _____ day of _______________, 20___. 

_________________________________________ 
(Annexation Applicant Signature) 

By: ______________________________________ 

Phone: ___________________________________ 

Email: ____________________________________ 
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Grow Development

1265 E Fort Union Blvd, #302, Cottonwood Heights, UT 84047

801-891-4110

jake@growdev.com

/Xdean, 0ark, and 0arjorie Haskell $ddition $nne[ation
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Development Services 
439 W Utah Ave. Payson UT 84651 

Phone: 801-465-5204 
www.paysonutah.gov 

Annexation 
Development Review Committee Submittal Form 

Annexation Name: _____________________________________________________________________ 
Annexation Location:  
Utah County Parcel No(s):  
Total Acreage: _______________      Requested Zone: ______________________ 

Annexation Applicant Name:   
Mailing Address:   
Phone:   Email:   

Annexation Contact Sponsor Name:   
Mailing Address:   
Phone:   Email:   

Engineer/Licensed Land Surveyor Name:     Phone:  
Company Name:   Email:   

Does the annexation contain property in any of the following? 

• Rural real property, as defined in Utah State Code? ☐  No  ☐ Yes - list parcel #’s and acreage
_________________________________________________________________________________

• Agriculture protection area? ☐  Yes  ☐ No - list parcel #’s and acreage
_________________________________________________________________________________

• Is the Annexation completely located in the Payson Annexation Policy Plan? ☐  No ☐ Yes

I certify that this application and all the information submitted as a part of this application is true, complete, and 
accurate to the best of my knowledge. I acknowledge that I will notify/update all the property owners in the annexation 
area as to the annexation status and information provided by the City. I acknowledge that I have reviewed the 
applicable sections of the Payson City Municipal Code, that items and checklists contained in this application are basic 
and minimum requirements only, and that other requirements may be imposed that are unique to individual projects or 
uses. I agree to comply with any and all applicable laws, ordinances, and resolutions in effect at this time. Should any 
of the information or representations submitted in connection with this application be incorrect or untrue, I understand 
that Payson City may rescind any approval or take any other legal or appropriate action. I also agree to allow the staff, 
planning commission, city council, or appointed agents of the city to enter the subject property to make any necessary 
inspections thereof. 

Applicant or Contact Sponsor Signature: Date: 

For Office Use Only 

Application #  _____________ CC Accept - Review Date _____________ 

Application Date _____________ PC Public Meeting Date _____________ 

Approval Date _____________ CC Meeting Date _____________ 

Denial Date _____________ 

Review Fees: $600+ 
Up to 10 acres:   $200 
Per acre over 10 acres: $  30 
(maximum charge $7,500)     

Notifications (2) $120 
TOTAL (15-1) ____________ 

NOTE: Plus, additional costs for annexation 
agreement and Utah County Surveyor. 
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Annexation 
Submittal Requirements 

Submit to: Development Services, 439 W Utah Avenue, Payson, UT 
Submit fee: (per calculation) (Payable to Payson City) 
NOTE: 
1. Applications will not be accepted without ALL the required submittal materials. The City will not hold

partial submittals.
2. Acceptance of this submittal to the Development Review Committee (DRC) for review is not an

acknowledgement by the City of a complete application. This determination will be made by the DRC in
accordance with UCA 10-9a-509.5.

Submittal Checklist (applicant – please ensure all items are included in this submittal, if additional space is 
needed, use a separate sheet of paper) 

☐ 1. Signatures from the owners of private real property located in the area proposed for annexation that
covers a majority of the private land area (Document on the Petition for Annexation sheet) 

☐ 2. Signatures from the owners of all rural real property located in the area proposed for annexation that is
equal in value to at least one third (1/3) of the (assessed) value of all private real property, as shown by 
the latest tax assessment rolls of Utah County (Document on the Petition for Annexation sheet) 

☐ 3. Deliver or mail a copy of this annexation petition to the Utah County Clerk.
☐ 4. An ownership plat map from the Utah County Recorder’s Office showing all property owners in

Payson within five hundred (500) feet of the proposed annexation and ½ mile of the annexation in the 
unincorporated area of Utah County. (Prepared by City) 

☐ 5. Accurate and recordable annexation plat map in electronic format scaled to 24” x 36” and 8.5” x 11”
prepared by a licensed surveyor of the area proposed for annexation identifying each parcel and 
labeling each parcel with the owner’s name, tax identification number, and acreage. NOTE: A mylar is 
required to be submitted following approval by the City Council. 

☐ 6. Copy of the Notice of Intent to affected entities and the list of affected entities to which the notice was
sent. 

☐ 7. Completed Acknowledgment of Costs and Fees for Annexation
☐ 8. Legal description in Word format.
☐ 9. Flash drive or email with all plans and supporting documentation in PDF format.

Note: If the petition is accepted for further review the following will also need to be submitted. 
☐ 1. Additional information required by staff, city code, and/or state code.
☐ 2. Documentation for conveyance of public rights-of-way, streets, and other dedications.
☐ 3. Documentation of water rights associated with the property and/or conveyance of water rights.
☐ 4. Check payable to the Utah County Surveyor for $200 for review of the annexation plat.
☐ 5. Cost and preparation for Annexation Agreement.
☐ 6. Mylar of annexation plat map.
Additional Information (Links) 
Payson City Code, Title 13, Zoning and Appendix A - 
https://payson.municipalcodeonline.com/book?type=ordinances#name=Preface 

���! ������"���������������
�����
����������	��������
���

)

)

)

)

)

)

)

)

)

https://payson.municipalcodeonline.com/book?type=ordinances#name=Preface


���! ������"���������������
�����
����������	��������
���


Wesley Bastian

Wesley Bastian
Ludean, Mark, and Marjorie Haskell Addition Annexation
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Wesley Bastian

Wesley Bastian
Ludean, Mark, and Marjorie Haskell Addition Annexation





”

SURVEYOR'S SEAL

PR
O

FE
SS IONA L  L A ND SUR V EY

O
R

S T A T E  O F  UT A H

NO. 13513878
JAXON T.
BROWN

VICINITY MAP
(NTS)

UTAH COUNTY

Feet
0 60 120

 

 

5-27-2026

5-27-2026



Title:

Location:

Drawing Name:
REVISIONS

Date No.ByNotes

PROJECT NO.

SHEET NO.

Office: (801) 377-1790
578 East 770 North, Orem UT 84058

GROW DEVELOPMENT - PAYSON PROJECTS

PAYSON CITY, UTAH

2026.010
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A PORTION OF THE NORTHWEST QUARTER OF SECTION 15, TOWNSHIP 9 SOUTH, RANGE 2 EAST, SALT 
LAKE BASE & MERIDIAN, MORE PARTICULARLY DESCRIBED AS FOLLOWS:   

BEGINNING AT A POINT LOCATED ON THE EXISTING CORPORATE LIMITS OF PAYSON CITY AS SHOWN ON 
THE R. LOVELESS ANNEXATION PLAT, ON FILE IN THE OFFICE OF THE UTAH COUNTY RECORDER, SAID 
POINT BEING 408.70 FEET N 00°46’30” W ALONG THE SECTION LINE AND 1151.31 FEET EAST FROM THE 
WEST QUARTER CORNER OF SAID SECTION 15, AND RUNNING THENCE N 01°26'44" E 19.92 FEET ALONG 
SAID EXISTING CORPORATE LIMITS OF PAYSON CITY, THENCE N 88°30'03" E 56.75 FEET, THENCE S 
87°23'23" E 161.83 FEET, THENCE S 00°00'03" W 35.00 FEET, THENCE S 87°24'00" E 500.84 FEET, THENCE 
N 00°02'44" W OF 53.87 FEET, THENCE S 89°00'00" E 275.38 FEET, THENCE S 01°15'00" W 335.28 FEET, 
THENCE S 79°29'59" W 269.11 FEET, THENCE S 57°26'38" W 40.73 FEET, THENCE S 85°50'26" W 10.58 
FEET, THENCE S 77°41'25" W 84.07 FEET, THENCE S 82°01'08" W 44.40 FEET, THENCE S 07°58'52" E 2.59 
FEET, THENCE S 82°01'08" W 139.14 FEET, THENCE S 84°03'18" W 120.87 FEET TO THE BEGINNING OF A 
CURVE, THENCE ALONG SAID CURVE TURNING TO THE LEFT THROUGH AN ANGLE OF 05°00'01", HAVING 
A RADIUS OF 1012.00 FEET, AND WHOSE LONG CHORD BEARS S 81°33'18" W 88.29 FEET, THENCE S 
79°03'18" W 7.14 FEET MORE OR LESS TO THE EXISTING CORPORATE LIMITS OF PAYSON CITY AS SHOWN 
ON THE CONDIE ANNEXATION, ON FILE IN THE OFFICE OF THE UTAH COUNTY RECORDER, THENCE 
ALONG SAID CORPORATE LIMITS THE FOLLOWING FOUR COURSES: 1) N 00°00'16" W 469.38 FEET, 2) N 
87°23'42" W 142.70 FEET, 3) S 88°29'44" W 57.00 FEET, 4) N 88°33'24" W 0.03 FEET TO THE POINT OF 
BEGINNING.  

SAID PORTION OF THE NORTHWEST QUARTER OF SECTION 15 CONTAINS 7.20 ACRES (313,831 SQ. FT.) ± 

INCLUDING UTAH COUNTY PARCEL TAX ID # 30:050:0121, 30:050:0081, & 30:050:0082 
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